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Instructions for Candidates

1. Write your Roll No. on the top immediately on receipt of this question paper.
2. Attempt all questions.

3. Question No. 1 is compulsory.
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Answers may be written either in English or H1nd1 but the same medium should
be used throughout the paper.
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1. (a) Fill in the following blanks with apprdpriate words : %)
— —()Primary functionof _______- is to execute programs.
@) A ___ _can contain files as well as sub folders.
() —____ view runs considerably faster than print layout view.
"(iv) In Excel, data can be moved by drag and drop and

(v) —_——__is a special software used to access web pages on world
wide web. B
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(b) State True (T) or False (F) giving reasons : ; (10)
(1)-A digital computer is faster than an analog computer.
(i) A worksheet consists of cells organ{sed into columns and rows.

(ili) Microsoft Word first identifies a grammatical error followed by a spelling
error.

(iv) A collection of slide is called presentation.

(v) ALU is a part of CPU.
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2. (a) What are the basic operations performed by any Computer System ? Draw
a block diagram to show these operations. (8)

(b) What do you mean by Application software ? How is it different from System
software ? (7)
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OR
(a) Discuss various applications of Computers in business. (8)
(b) Differentiate between system software and application software. N
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3. (a) Whatis Search Engine ? How does it work ? Explain various types of Search

Engines ? ; (8)

(b) What is Clip Art? How does it inserted in a document from Clip

Gallery ? @)
OR

(a) Explain the various components of_.-MS-Word’s Application Window. (8)

(b) How are simple and complex table'ls created in MS-Word document ? (7)
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4. (a) What is an electronic spreadsheet ? What are the important features of

spreadsheet software ?

®)

(b) What do you mean by a cell and a cell poin.ter and a range of cells ? (7)

OR

(a) What is a presentation ? What are the points to be kept in mind while

creating a presentation ?

(8)

(b) What are the basic requirements for getting connected to the Internet ?

(7)
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5. Write notes on any three of the following :
(1) Mail Merge
(1)) Super Computers
(iii) Input devices
(iv) Secondary Memory

(v) Webpage
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