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Instructions for Candidates

—

Write your Roll No. on the top immediately on receipt of this question paper.

2. Attempt all questions.

3. Question No. 1 is compulsory.

4. Answers may be written either in English or Hindi; but the same medium should
be used throughout the paper.
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(a) Fill in the blanks with appropriate words: - (5)

(1) In network topology Terminators are used.
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(i) The storage of 1 KB means Bytes.

(iii) language is directly understood by the computer without

translation program.
(iv) An electronic page in a presentation is called
(v) The chart that does not have gridlines is a chart.
(b) State True (T) or False (F) giving reasons: (10)

()] and options are used to search for a word and to

change in it a document.
(i) The shortcut key Alt+A can be used to select the entrire document.
(iii) The Slide Master controls the way elements on a a slide display.
(iv) In excel, the formula bar displays the contents of the active cell.

(v) Web-site is a collection of Graphics.
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2.  Attempt any two:

(i) What is computer memory? What are the different types of memories in a

computer? Explain.
(i) Differentiate the following:
(a) Analog and Digital Computer
(b) Static and Dynamic RAM
(i) Explain the characteristic and functions of computer.
(iv) Explain the difffernt types of printers. (15)
feafaReg % 9 68 @t =0 I <ot
(i) =¥ gy (cofnbutermemory) a7 W\Hﬁﬁﬁﬂmﬁwﬁﬁw%?
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3.

(iv) fafmTyeR & ficd =it = ren Hifvml

Attempt any two:
(1) Why the internet is being described as “Network of Networks”?
(i) Differentiate the following:

(a) LAN and MAN

(b) Clinet and Server

(in) What is E-Mail? Explain the process of creating E-Mail address. Give

Examples.

(iv) What is Virus? What are the Effects of Computer Virus and Use of popular
Antivirus? (15)
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(i) Frafofas & 9 JR Ta=T:
(%) LANTE MAN
(@) =32 (Clinet) ¥ 9% (Server) |
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Atttemp any two:

(1) What is formatting is MS-word. Explain the paragraph and page formatting

in a word document.
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(i) Explain the following:
(a) Page Break
(b) Headers and Footers

(1)) What is Word-wrap? What is the use of Undo and Redo features in MS-
Word?

(iv) Write the Steps of FIND and REPLACE in MS-Word wtih Examples.
(15)

fF=l @ 9t & I AR

(i) wwE-a (MS-word) ¥ WRIRT w1 7 a8 (Word) T&aaw ? RATH & AN
RN E AR T

(i) =l St =men Fifw:
(F) A= o=
(@) =8 vE wed

(iii) a¥-3 (Word-wrap) a1 87 MS-word¥ Undo ,0a Redo FfYA&™  (Features)
T T ITAT 27

(iv) MS-word ¥ wig= FIND va REPLACE & <Rvi, el afgq fafawl

5. Attempt any two:
(i) What is Spreadsheet? Explain the features of Spreadsheet and MS-Excel.
(i) Explain the following:
(a) Workbook and worksheet

(b) Two logical functions in MS-Excel
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(i) Explain the use of PowerPoint Presentation in Business.

(iv) What is the difference between Formulas and Functions in MS-Excel.

Describe the various steps to be followed to enter formula in Excel worksheet.

= @ 9 @ I AR

(i) ®rsdie (Spreadsheet) T 27 Bledie va wHea-vada (MS-Excel) & SPeEY
o AR S

(i) PrfRe & =wen @R
(%) a@wgEw (Workbook) U a@die (worksheet)
(@) TeE-TRS (MS-Excel) ¥ 2 afdfew gari
(ii) =R ¥ WaR @rgT WA=IH (Power Point Presentation) & I9aNT &t =awa S5

(iv) weE-gerdel (MS-Excel) % WHien vd wama § 1 At 21 Uia a@die % wR
@ wfife we & fow e 9 A R ol 9 e SR
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