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Note : — Answers may be written either in English or in Hindi; but the same medium should

be used throughout the paper.
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All questions are compulsory and carry equal marks.
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1. (a) Fill in the following blanks with appropriate words : 5
(/) Primary memory consists of .......c..c.oceuneee. and .....coooeeeeenenes .
[(7) J bar displays the name of the document.
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(i) The cell that denotes the current position of the insertion point is known

(iv) PowerPoint provides different types of .................. for constructing presentation

in addition to the Slide Show.

(v) A program that accesses web pages and displays them on the screen is known

(i) e TSl (bar) THES & WY WG T

(lll)agﬁasﬁmﬁwmqﬁm%, ........................ m
?

(v) ®ES W % WI-WY T TR F37 D fou, werane &hiE o) @

State True (T) or False (F) giving reasons : 10
() Antivirus software cannot scan the hard disk for viruses and remove them.

(i) Bullets and Numbering buttons are available on Standard toolbar.

(iti) Excel allows users to create mathematical formulas and execute functions.
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(iv) A new presentation can be created using the Auto Content Wizard, design template

and blank presentation.
(v) Internet Explorer is a character-based browser.
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(iv) T&® & ‘;l'%'gﬁ 1, WErfea ﬁlﬂ'q—cl(g deld% (auto content wizard), IET
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“Computer cannot perform anything on its own, thus any error in the output is not

technological error.” Comment. 8
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What do you understand by the Input devices ? How does it differ from output

devices ? ‘ 7
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Or

(3tregam)
What do you mean by Operating System ? What are its functions ? 8
e WOl 1w sy ¥ 2 v wE ¥ 2
Define Mail Merge. What are the different components of a Mail Merge ? 7
a-Te w1 wRerf Fifs fe-e @ fafies wew wRE ¥ 2
What steps will you perform to opeln a Microsoft Word Document ? 8
Waﬁmﬁqaﬁ@aﬁ%fmm#@ww@,?
How to check grammar and spelling in Microsoft Word ? 7

nﬁma@ﬁwwaﬁ(spemng)mmﬁam% ?

Or
(3reram)
Discuss the various views available in a Word. 8
‘g€’ # Iue fafi= el (views) 1 ==l W|
What is Word-wrap ? What is the use of Undo and Redo features in
MS-Word ? |

7
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What is the significance of electronic spreadsheets ? How do chart assist as a management

tool in Excel ? ' 8

mm@zmwm%?@aﬁ,mewgﬁm
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What is a cell and how is it referred ? Distinguish between moving and copying

cells. _ ) - 7

m(ﬁﬂ)mm%am@mmﬁ#ﬁawé%?%ém
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Or
(3Fgram)
What are the different types of screen layouts and views in wﬁich you can view a
presentation in PowerPoint ? | 8

éaﬁa@ﬁfwm%mﬁmawa@m%mmmm
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What is Net Etiquette ? Enumerate the rules of net etiquette to be followed by

internet user. 7
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( 6
Write notes on any three of the following :
(i) Search Engines
(@) Hardware
(iii) Templates
(iv) Workbook and Worksheet

(v) Print preview in Excel.
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