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Instructions for Candidates

1.  Write your Roll No. on the top immediately on receipt of this qﬁestion paper.
2. All the answers should be written only in English.
3. Section A is compulsory.
4. Attempt any four questions from Section-B.
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SECTION A (@S &)
1. Explain any five of the following : . S “4 (5%3)

(1)) What do you mean by contracted forms ? Explain the use of ‘Halving
Principles’ in Contractions, giving three suitable examples.

(i) Define insertion of Essential Vowels, giving three conditions.

- (iii) -Generally contractions are formed by using “dot ing”. Write at least three

outlines where the “stroke ing” is used. .
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(iv) Explain the principles for halving strokes used for indicating “hook N” in

Advance Phrases. Give at least three outlines while using this rule.

(v) How will you represent the million ponds, thousand dollars and million rupees
in Shorthand ? Furmsh your answer giving two suitable examples for each

monetary unit.

(vi) Explain the uses of “st loop” in Advance Phraseography. Write at least three
examples to represent this rule.

(vii) How will you form the Intersections by employing ‘K’ ‘S’ and ‘N’ strokes.
Give at least three suitable examples to represent these strokes.

(viii) Differentiate between ‘best of our ability’ and ‘best of your ability’. Explain
giving outlines.

P % % el it o e A -
(i) dmfm s A 9 7 TR & 7 RIS FA D e @ wa @, 9@
IIYFT IS AN, ARAT Tl |

(i) e ) A g i wRawr AR sk & Tt =TTy |

(i) T=Ta: WaE “dot ing” Wmaﬂ%maﬁﬁlm%mﬁwm@aﬁ
foriag ™ “stroke ing” T WA foRar W 2 1

(iv) ‘hookN’a%ﬁﬁﬂﬁﬁ%ﬁqmmm%aﬁ@ﬁ%ﬁvﬁaﬁ
o AR DY |

(v) Fafome 4, somdl <o ok fforat vl =t oy & 9 ford® ? vl Al
e @ fr @ Iuged Semml @t e IR @ IRe Sl |

(vi) ‘stloop’msﬁmmﬁﬁmaﬁmmﬁﬁimsaﬁwaﬁﬁtﬁamﬁ
& forg wa-d w9 v Seemr AR

(vi) K, S R N’ R W w0 F A AT GRS A B T | IR
aﬁﬁﬁﬁaafﬁ%ﬁmm%m%ﬁ#mmaﬁm

. (viid) mmmﬁ—a aﬁ? ama%ﬁlmarmra&iﬁw A IR TAIY | TRETHA
a%%mma%ﬁrm R
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SECTION B (@S W)
2. Fill in the blanks with appropriate word given in the braci(Aet.. (1x15)

(i) General contractions are formed by the omission of ____ in words like

passenger and emergency. (‘n’/‘g’)
(i) Outlines of ‘precede’ and ‘proceed’ are similar. (True/False).
(i) In the outline of ‘honestly’, ‘¢’ is not omitted.-(True/False).
@v) In intersecﬁons, stroke . is employed to represent bank rate. (‘B’/‘R’)

'(v) Contracted outlines are formed by the omission of _______ in words like
production. (‘k’/‘kt’).

.{vi)-General-contractions are formed by the omission of ______ before ‘-ive’
. (kt/pt).
- (vii) In advanced phraéeography, the halving principle is . .. for ‘no#’. - -

(used/not used).

(viii) In advanced phraseography the word ‘face to face’, logogram ‘to’ is
. (omitted/not omitted).

(ix) In writihg ‘January/February’, its shorthand outline will rest _____line,
(on the/through the/above the) |

(x) In intersection ‘P’ stroke is used to indicate —___ (party/park)

{xi) The word ‘enlarge’ in intersection is written — | (above the line/on the
line) -
(xi1) In intersection ‘T’ stroke is used to indicate _________ . {attention/tension)

- {(xiii)- The contracted word ‘investment™ is written by the omission of

syllable. (final/medial)

PTO.
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(xiv) In advanced phraseography the word ‘from us’ is written using

for us. (circle ‘s’/stroke ‘s’).

used for ‘been’. (is/not)

(xv) In advanced phraseography, the ‘n’ hook

wew § Y T Igea v ¥ Raw v &t ¢ =ifog

(i) wrTa g w7 ¥ DIgE FIU WK & W passenger AR

| efhergency‘?f (‘n’/g’)
(i) precede 3R proceed ® TREY T & | (WL /7
(iil) honestly & TR ¥ “t’ Y 7& Brer www 21 (et /7ea)

(iv) daa A
(‘B’/A’)

'Y TR S ) A gam & fog fmar s 24

(v) E@ﬁamﬁmﬁﬁ O B | S Wl & W production ¥
C(Kkt)

(vi)" mw -ive ¥ UBet ___aﬁzasmmﬁﬁﬁl (kt/pt)
(vn) Gﬁﬁﬁﬂﬂmﬁﬁ Fen w & fFew not R fw 21 (used/not used)

(vii) ‘Jﬁ w7 “face to face’, logogram ‘to’ W ______- W1 2 |
| (B3 R /it =78

() January/February Rra ¥ Tat smfafes wem A AR
o (on the/through the/above the )

(x) e ¥ P e forg s & foe e 2 1 (party/park)

(x1) HHo ¥ ¥ enlarge forar wman 2 1 (above the line/on the line)

(xii) FqaT A ‘T’@%mm Wl waW & foro fer S 2
' ‘ (attention/tension
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- (xiii) ¥R W= investment’, &R Dgaw foran 9w 2 1 (final/medial) -

(xiv) I=a BRERTA ¥ “from us’ T2 =t for us T AT e foram S 2 |
(g g ) -
(xv) I=a wi@Rmt ¥ ‘n’ hook - ‘beem’ & o WA A ferar waw 2
-~ ' - (is/ot)

3. Write the outlines of the following Advanced Phrases in shorthand. (1x15)

TR ¥ FrafiRe 3o Ro = TR iR ;
(1) As we think
(i) it is said
(i) our own
(iv) Monday afternoon
(v) this would be
(vi) my dear sir
(vi) inreply
(viii) I will consider
(ix) difference of opinion
(x) more or less
(xi) by and by
(xit) on the other.hénd
(xiii) medicél association
(xiv) I cannot say

(xv) at the same time.

PTO.
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4. Write the following Intersection, Business phrases and special list of word in
shorthand.

frafifan dael, e Bel 3K T A Ry o= o sngfefy W fefdaw -

(xi)
(xii)
(xiii)
(xiv)

(xv)

Journal of Commerce
Town Council

British Government
for a month

natié,nal defence

Best of my ability

I regret

Yours faithfully

I am requested to inform you

* bill of lading

purp(v)‘sé‘
purs'u'f.:‘
audit

exerc‘ise

further

-

(1x15)

5. Write the outlines of the following contracted forms in shorthand. (1x15)
frafofaa dafm Rl ot TRaw smfaft F fafag -
(i) Advertisement

(i) intelligence
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(iii) thankful
{iv) Mosf important
(v) dangerous
~ (vi) public
-(vii) emeréency
(viii) exchange
(ix) governed
(x) Ministry
(x1) parliétﬁentary
(xii) misfortune
(xiii) inconvenient
(xiv) investigation

(xv) English.

6. Transcribe the following passage in shorthand. (15)
frafian Ve = gl § woaka Hifg:

Since I wrote you last I have heard that you were injured slightly in a railway
accident. Is this true ? I trust not. If it is you are not likely to be improved by
my letter. If it is not you will pardon my mentioning the report. In any case you
might send me word and if you can spare the time perhaps you will come over
on Monday. If you cannot arrange this please-inform me from time to time how
~ you are getting on with the new business to which it appears you are devoting
A yourself. If it be as successful as you were inclined to think you will be unfortunate
and if it be not quite as profitable as you hoped it will still have proved an

~ interesting experiment. At all events, it was well worth a trial.

PTO.




5232 ‘ - 8

7. Transcribe the following passage in English : (15)

P Qw A e ¥ wwiaRa AR -

(50)




