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Instruction for Candidate 
Note:-Unless otherwise required in a question, answers may be written either in English or in 
Arabic or in Hindi or in Urdu; but the same medium should be used throughout the paper. 

Attempt any two questions. Each question carries 10 marks. 

1. Explain various methods to select whole content of the MS Word file. 

2. Write steps to save a MS Word Arabic file. 

3. Write two major aspects ofMS Word that differentiate it from MS Power Point. 

4. Write the steps to enable Arabic keyboard in Windows Operation System. 

5. Write a short note on benefits ofMS Word. 
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